BOOKING FORM FOR FUNCTION HALL
PORTSMOUTH, PO3 5PB
Tel: 07752 147 014
	
Web: www.broadoaksocial.club 
Club Steward: Steward@broadoaksocial.club

Please Note: Bookings are only accepted on the conditions set out in the “Terms of Booking.”  Please read them carefully to avoid any misunderstandings at the time of your function. All fees, including £50 deposit must be paid at the time of booking.

Day & Date of event:   ______day________/____________      Evening / All Day
Type of event: __________________________________________________________________________
Numbers Attending:   Members ____________ Guests ____________
			(Note: A maximum on 150 persons can be accommodated ~ Fire Regulations)

Time Required (24hr clock)	Start _____:_____    Finish _____:_____
Application for Bar Extension:   Yes / No (normal finish time 23:00) ( Fee £40 )
Bar extension approved by Club Steward:  Signature: _____________________________________
Member’s Full Name: _____________________________
Membership Number: _____________
Member’s Address: ____________________________________________________________________
Post Code: ______________ Tel: __________________ (Home / Work)
Mobile Phone Number: _________________________
Booking taken by Staff name: ___________________	Date: _____ /_______ /________
Fees Received :  £ ___________________	Please attach copy of till receipt.
                                   Hall Hire:		______.00
                                   Bar Extension:               ______.00
                                   Extra Hours:                   ______.00
                     Damages Deposit: :                ___£50.00
		                  TOTAL:             ______.00
I have read and accept the Terms and Conditions of booking as defined on pages 2 and 3 and I understand that I am bound by the Rules of the Social Club.  I shall submit a full list of names of those attending at least two weeks prior to the function. NB: If customers refuse to leave at the end of a function, staff overtime payments may be taken from the Deposit.
N.B.  All fees are non-returnable
Signature of Hirer: _________________________	                Date: _____ /_______ /________
Signature of Steward: ______________________ 	Date: _____ /_______ /________
		
	
Page intentionally blank


Broad Oak Sports & Social Club, Airport Service Road, Portsmouth, PO3 5PB.
.                                                          
CURRENT FEES
 
1. Private Functions  
     Friday evenings            £ 210.00 (19:00 start) Note 1 
     Saturday evenings      £260.00  (19:00 start) Note 1 
                                                            + £30.00 per hour for earlier start times 
                                                            + £50.00 deposit against Terms of Booking 

Sunday to Thursday evenings           £120.00  
 Sections & Sub-Sections  	       £75.00  
2. Bar extension to Midnight  £40 
NOTES: 
1. Includes Ordinary and Associate Members as well as Sport Sub-sections. 
2. Cheques made payable to “Broad Oak Sports and Social Club” and supported by a Bankers Card. Credit and Debit cards accepted. 
3. Extended bar hours for special events may be agreed with the Club Steward on submission of booking form. 
4. Hourly hire when the Club is otherwise closed subject to minimum time of 4 hours. (£120) 
5. No bookings for 18th Birthdays will be accepted. 
 
 
TERMS OF BOOKING
1. The full fees must accompany this Booking Form.  In the event of a cancellation, this sum will be forfeited, except for £50 deposit. 
2. If any bottles of wine are brought onto the premises a corkage fee of £3.00 per 70cl or 75cl bottle or £6.00 per 1.5L bottle and pro rata will be charged.  (This will normally be limited to a maximum of 24 bottles). 
3. All catering arrangements are to be agreed with the Club Manager.  
4. Hirer’s must be fully paid up Members of the Social Club to book the Function Room for private events.  Membership number must be stated on the Booking Form. 


CONDITIONS OF BOOKING
These conditions are set out to ensure that the legal obligations of the Social Club are met and that the rights and property of the Club Members and Staff are given due consideration. 
1.  The Hirer of the premises accepts full responsibility for the conduct of all attending the function, and will eject anyone conducting him or herself in a disorderly manner. 

2. Drinking up time of TWENTY MINUTES is allowed after the bar ceases service. If drinking continues beyond this time, staff overtime payments may be deducted from your deposit.
 
3. If anyone still retains their drinks at TWENTY MINUTES after the bar closes the function will be immediately terminated and the deposit paid will be forfeited. 

4. The function will be terminated and the deposit forfeited in the event of any breach of the peace or any aggression displayed towards the staff. 

5. The Hirer is responsible for ensuring that all attendees leave the premises in an orderly and timely manner. 

6. The Hirer will ensure that all attendees are acquainted with these Conditions of Booking. 

7. The deposit of £50.00 must be paid BEFORE the function commences, either in cash or a cheque supported by a Bankers Card. (Deposits will be returned by post, after the function provided the Conditions of Booking have been fulfilled.) 

8. The Hirer’s liability for damages is not limited to the £50.00 deposit. In the case of wilful damage the Club will take appropriate action to recover the cost of repairs or compensation. Deductions will be made for any unreasonable cleaning, e.g. sickness, food stains etc. 

9. ALL catering arrangements are to be agreed with the Club Steward. 

10. A full list of names of those attending is to be submitted at least ONE WEEK prior to the function. This is a legal requirement in order to supply alcohol. 

11. If any persons attempt to obtain alcohol for under 18’s or under 18’s attempt to obtain alcohol, the function will be terminated immediately. 

12. Blu-tack, Sellotape, masking-tape, drawing pins and staples must not be used for attaching any decorations to the walls or ceilings. Only 3M Command products may be used as these leave no traces or damage. Any damage to the Club décor must be paid for. 

13. Confetti Canons and Confetti Balloons are forbidden. 



This sheet to be retained by the hirer.




Broad Oak Sports & Social Club, Airport Service Road, Portsmouth, PO3 5PB.
Guest List for Private Functions
Member name: _______________________________
Membership Number: _________________________
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Broad Oak Business Park, Airport Service Road,
Portsmouth, Hants, PO3 5PQ.
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